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Honomeﬂne (4] 6H6JIHOTeKe
FOCY JAPCTBEHHOI'O BIOJDKETHOI'O OBIIIEOBPA3OBATEJIBHOL'O
VUPEKIEHUS «I1IKOJIA Ne 4 TOPOJCKOI'O OKPYT'A TOPE3»
TTOHELIKOM HAPOIHOW PECITYBJIMKU

1. O6mue MoJ0KeHH s

1.1. Hacrosmee IMonosxenue o 6u6mmoreke TBOY «IIIKOJIA Ne 4 T'. O. TOPE3»
pazpaGotaro B cootBeTcTBHH C DeNepaTbHBIM 3aKOHOM Ne 273-®3 ot 29.12.2012 «O6
obpazoBanuy B Poccuiickoii Geepaunny ¢ H3MCHCHHAMH OT 2 mronst 2021 roga u @3 ot 29.12.94
No 78-03 «O GuOTHOTEdHOM Jene» B peJakuuu oT 22 xexadps 2020 roma, ¢ Y4eToM
®eepanbHOTO 3aKoHa oT 25 mions 2002 T. Ne 114-®3 «O TpOTHBONEHCTBHM IKCTPEMUCTCKOH
JeSTeNbHOCTHY ¢ u3MeHeHusmu oT 8 aexabps 2020 roza, a Takke Verasa 06111e00pa3oBaTeIbHON
OpraHM3allid ¥  JPYTMX HOPMATHBHBIX IPaBOBRIX  AKTOB Poccuiickoit  Denepali,
pernaMeHTHPYIOMUX AesTeTbHOCTD 061e06pa3oBaTebHBIX OPraHA3aliH.

1.2. Jlaunoe IMonoxenue o OGUOIHOTEKE IIKOJIbI (nanee - ITonoxxeHue) 06o3HAYACT OCHOBHBIC
MPUHIHATEL, 3a1aui ¥ QyHKIHE GHOMHOTEKH B IIKOJE, ONPEICIAET OpraHH3aIMIO AeATETbHOCTH,
yIIpaBJIeHHre, TOPS/IOK T0J1b30BaHHs LIKOIBHOHU OuOIMOTEKOM, a TaKXKe persiaMeHTHPYeT MpaBa u
o6S3aHHOCTH MOMIb30BaTe el i paboTHIKOB GubIHOTEKH 001e00pa3oBaTeIbHON OpraHH3aliH.
1.3. Hacrosmee IlonoskeHHe permaMeHTHpyeT paGory u OasHCHBIC Gynkuun OHOIHOTEKH
o6meoOpa3oBaTeNbHOW OpraHW3aliK, KOTOpas criocoO6cTByeT  (GOPMHUPOBAHHIO — KYJIBTYPBI
JIMYHOCTH Yy4YallUXCsl IWIKOAbl M MO3BOJACT IOBBICHTH 5$PeKTHBHOCTS HMHOOPMAIMOHHOTO
o6cTyKuBaHHS Y4eOHO-BOCTIUTATEIbHON NEATEIBHOCTH.

1.4. Hacrosmee TTonoxenne SBISETCS JTOKATHHBIM HOPMATHBHBIM aKTOM MIKOJIbI W ONMPEACIIACT
ypoBeHb TpeboBanuil K OMOIHOTEKE KaK K CTPYKTYPHOMY N0Ipa3e/ICHUIO 0011e06pa3oBaTeIbHON
OpraHM3alluy.

1.5. IllkonpHas OwuOnmoTeka sBiIsSeTCS CTPYKTYPHBIM TOAPA3AC/ICHHEM o6pa3oBaTeIbHON
OPraHW3aluH, YYacTBYIOUIMM B y4eOHO-BOCIHMTATEIBHON ACATEILHOCTH B LE/AX obecrieueHus
IpaBa y4acTHHKOB 00pa30BaTeNbHON NEATENBbHOCTH Ha fecriaTHOe MOJb30BaHHEe OHOIHOTEYHO-
nHPOPMAITMOHHBIMH PECYPCAMH.

1.6. JlesTeabHOCTh OMOIMOTEKM IIKOIBI OPraHM3yeTCs M OCYIICCTBIACTCA B COOTBETCTBHH C
POCCHICKMMHA KyJTbTYPHBIMH H 00pas’oBaTebHBIMH TPAIHLMAMH, 2 TAKXKE CO CIIOJKHBIIMMCS B
oGIIecTBE  WIEOJOTHYECKHM ¥ TOJMTHYECKMM  MHOr0OOpasueM. O6pasoBarenibHast |
npocBetuTebHas (QyHKuuH OuGnMoTekH OasMpylOTCs HAa MaKCHMaJbHOM UCTIO/Ib30BaHHH
JOCTHKEHHH oOImedenoBedeckoii KyabTypel. ObecreueHHOCTh O6ubnuoTeku  y4eOHBIMH,
METOJMYECKUMH ¥  CIPABOYHBIMHM  JIOKYMEHTAaMM  YYHTHIBACTCS MpH  JIMIIEH3HPOBAHUH
o0pa3oBaTenbHON OpraHU3aluH.

1.7. Cornacto crT. 35 m.1 ®exepanbroro 3akona Ne 273-®3 ot 29.12.12r. «0O6 o0pa3oBaHHH B
Poccuiickoit ®enepammu» IIKOIbHAas OnOMoTeKa IOCTYNHA H GecrimaTHa Ui 9YUTaTeseH,
ofyyaromuxcs, yuureneidf M Jpyrux pabOTHHKOB o61eoOpa3oBaTenbHO  OpraHu3aluy.



VY 10oBNIETBOPSET TaKKe 3aIPOCHl POAUTENEH Ha JTUTEpaTypy MO MEeAaroruke U 00pa3oBaHUIO C yYETOM
MMEIOIINXCS BO3MOKHOCTEH.

1.8. Ilenu mkonbHON OMOIMOTEKH - (OpPMHpPOBAHHUE OOIIEH KYJbTYPhl JIMYHOCTH OOy4YaloOImMUXCs Ha
ocHOBe YycBoeHusi DenepanbHBIX TOCYIAapCTBEHHBIX oOpasoBarenbHbIXx cTangaptos (PIOC),
coliepkaHusi 0011e00pa30BaTENIbHBIX NPOrpaMM, UX aJanTaluus K JKU3HH B OOIIECTBE, CO3/IaHUE
OCHOBBI JIJIs1 0OCO3HAHHOTO BBIOOpA M MOCIIEIYIOIIEro OCBOCHHUS PO ECCHOHATBHBIX 00pa30BaTEIbHBIX
MporpaMM, BOCHHUTAHHE TPAKIAHCTBEHHOCTH, TPYIOJIOOUs, YBaXKeHHs K IpaBaM U cBoOoaaM
4eJoBeKa, JIOOBH K OKpyxaromed mnpupone, Poaune, cembe, (GopMmMHpoBaHHE 310pOBOrO obOpasza
KU3HHU.

1.9. bubnuoTeka pyKOBOJCTBYETCS B CBOCH nesTenbHOCTH [lomoxkenuem, (enepanbHbIMA 3aKOHAMU,
ykazamMu u pacnopsokeHusiMu  [Ipesunmenta Poccuiickoit  ®epepaiiuu, NOCTAaHOBICHUSIMU U
pacnopsbkeHusimMu IIpaBurensctBa Poccuiickoit denepaninu U MCIOMHUTEIBHBIX OPraHOB CYOBEKTOB
Poccuiickoit ®enepanum, pelIeHUSIMHU COOTBETCTBYIOILIETO OpraHa YIpaBlieHUS OOpa3oBaHHEM U
YcraBom 0011e00pazoBaTeIbHON OPTaHU3AIIHH.

2. [IpyHUMIIBI 1eATEJbHOCTH IIKOJbHON 0U0JIMOTEeKN

2.1. JlesTenpHOCTh MIKOJIbHON OMOJIMOTEKM OCHOBBIBAETCS Ha MPUHIMIAX JEMOKpPAaTHH, TYMaHU3Ma,
OOIIEOCTYITHOCTH, TPUOPUTETA OOIICUEIIOBEUECKUX EHHOCTEH, I'PakKIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHS IMYHOCTH.

2.2. B bubnmoreke 3amperiaeTcsi U3JaHue M PaclpoCTpaHEHNE TEYaTHBIX, ayIHO0-, ayJHOBU3YaIbHBIX
U MHBIX MaTepUaJIOB, COJAEPKALIUX XOTs Obl OIMH U3 MPU3HAKOB, NIPEyCMOTPEHHBIX YacCThIO MEPBOil
cratbui 1 @enepanpHoro 3akoHa ot 25 wutons 2002 r. Ne 114-®3 «O mnporuBoaeicTBUH
AKCTPEMHUCTCKOM EeATeIbHOCTH (C u3MeHeHussMH 2 aekadps 2019 rona).

2.3. He nomyckaercs Hamu4usi SKCTPEMHCTCKMX MAaTE€pUAJIOB, MPU3BIBAIOIIMX K OCYIIECTBIIECHUIO
KCTPEMHUCTCKON JEATeNbHOCTH JMOO OOOCHOBBIBAIOIIMX WM OMNPABIBIBAIOIIUX HEOO0XOAUMOCTh
OCYILIECTBICHUSI TaKOW JEATEIbHOCTH, B TOM YHUCIE TpPYAbl PYKOBOJAUTENEH HaluoOHAN -
COLMAJIUCTHUECKOW pabouelt maptuu ['epmanum, ¢ammcerckoit naprtun HWrtanuum, myOnukanui,
00OCHOBBIBAIOUINX WM OIPaBAbIBAIOIIMX HAIMOHAJIbHOE M (WJIM) pPacoBOE IPEBOCXOJCTBO JHOO
OIIPaBIBIBAIOIINX IPAKTUKY COBEPIIECHUS BOEHHBIX WJIH HMHBIX IPECTYIUICHWH, HAIPABICHHBIX Ha
MOJIHOE WJIM YaCTUYHOE YHUYTOXKEHHWE KaKOW-TMOO HSTHUYECKOW, COIHAJIbHOW, PACOBOH,
HAIlMOHAJIbHOW MJIM PEIUTUO3HON TPYTIIIHIL.

2.4. KpoMme TOro, K TaKMM MatepHajgaM, B COOTBETCTBHH co CT. 13 PenepanbHoro 3akona Ne 114-P3
OTHOCSTCSL:

e oQuIMaTbHbIE MaTEPHUAJIbl 3aMPEIICHHBIX SKCTPEMUCTCKUX OpraHU3aluii;

e MaTepuaibl, aBTOPaMH KOTOPBIX SBIIIOTCS JIMLA, OCYXACHHBIE B COOTBETCTBHHM C
MEXIYHapOJAHO-TIPABOBBIMU aKTaMM 3a TMPECTYIJIEHUS TNPOTHB MHUpa U 4YelOoBedYecTBa U
coJepiKallve TIPU3HAKHM, MPENYCMOTPEHHBIE YacTbIO IEpBOM CTaTbu | HACTOSAIIETO
denepanbHOro 3aKOHA;

e 00ObIE HHBIE, B TOM YHCIIE aHOHHMMHBIE, MaTepHalbl, COJAEp)KaIIUe TPHU3HAKH,
MpelyCMOTPEHHBIE YacThIO MepBoi cTaThi 1 HacTosmero deaepanbHOro 3aKOHA.

2.5. B nomemenun Oubmuorexu pasmentaercs PenepaiabHbI CIMCOK SKCTPEMHUCTCKOM JIMTEpaTyphl,
YTBEPKACHHBIN (heiepaabHbIM OPraHOM UCIOJIHUTEIbHOM BJIACTH, 3alPEIIEHHON K PACIIPOCTPaHEHUIO
Ha teppuropuu Poccuiickon @enepanuu.

2.6. IMopsmok noctyna kK OMOIMOTEYHBIM (OHIAM U APYroi OMOIMOTEeYHOW WH(POpPMAILUH, TEPEUCHb
OCHOBHBIX YCIYr W YCJOBUS HMX THpeAocTaBleHHs Oubianorekamu ompenensiorcs B IlpaBuiax
10JIb30BaHUS OMOIUOTEKOM.

2.7. OGmeoOpa3oBaTelibHasi OpPraHU3allUsl HECET OTBETCTBEHHOCTh 3a JOCTYHHOCTh M KadeCTBO
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBaHHS OMOTNOTEKH.

2.8. Opranuzanus 0oOCITy)XMBaHUS YYAaCTHUKOB OOpa30oBaTeIbHOU JEATEIBHOCTH MPOU3BOAUTCS B
COOTBETCTBHUU C MpPaBUJIAMHU OXPaHbl TPyAA U MOXKAPHOH 0€301MacHOCTH, CAHUTAPHO-TUTUEHUYECKUMHU
TpeOOBaHUSMHU U HOPMaMHU.




3. 3agauu OMOJINOTEKH
3.1. OGecnieyeHne y4eOHO-BOCHHUTATEIBHON JEATENIFHOCTH W CaMOOOpa30BaHUS ydalluxcs U
e1aroroB 001eo0pa3oBaTeIbHOM OpraHu3alny.
3.2. ObecrieueHre yYacTHHKaM OOpa30BaTEIbHOW MEATEIHPHOCTH — OOYYAIOIIMMCS, Iearoram,
poauTensM (3aKOHHBIM MPEICTABUTENSIM) YYalIUMXCcsl — JOCTyNna K WHPOpPMAIUU, 3HAHUSAM, HUICSIM,
KYJIBTYPHBIM IIEHHOCTSIM IOCPEICTBOM HCIIOJIb30BaHMsI OMOIMOTEUHO-NH(POPMAIIMOHHBIX PECYPCOB Ha
pa3IMYHBIX HOCUTEIISX:

e OyMaxxHOM (KHMXKHBIA (GOH, (HOHT IEPHOIMICCKUX U3TAHHIA);

e 1mudpoBoM (DVD -auckn);

e KOMMYHHKAaTUBHOM (KOMITBIOTEPHBIC CETH) U MHBIX HOCUTEIISX.
3.3. ®opMupoBaHUE y YHTATENICH HABBIKOB HE3aBHCUMOTO OMOJIMOTEYHOIrO MOJB30BATENS: 00yUCHHE
IIOJIb30BAHUIO KHUTOM.
3.4. BocruTtaHue KyJbTYpHOTO W TPAXKIAHCKOTO CaMOCO3HAHHS, IIOMOIIb B COIHAIN3AIUH
00y4YaroImerocsi, pa3BUTHH €ro TBOPYECKOTO TTOTEHIIHAIA.
3.5. ®opMHpOBaHHE HABBIKOB HE3aBHCUMOIO OHOJIMOTEYHOIO TOJb30BATENSA: OOyUEHHE IOHCKY,
0TOOpY U KPUTHYECKOH OIICHKEe HH(DOPMAIIHH.
3.6. CoBepIICHCTBOBaHUE MPEIOCTABISIEMbIX OWOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUH W KOMIBIOTEpU3AMKA OMOIMOTEYHO-MH(DOPMAIIMOHHBIX TPOILIECCOB,
dhopmupoBanre KOMGOPTHON OMOINOTESUHON CPEJIbI.
3.7. becrmaTHOe MpenoCTaBICHUE HIKOJBHUKAM B TOJH30BAHWE HA BPEMS IMOJIydeHHs] 00pa30BaHUS
y4eOHUKOB M Y4eOHBIX TOcOOUii n3 OubmmoreyHoro GoHaa.

4. OcHoBHbIe GYyHKIUM ONOINOTEKH

Jlist pean3anuy OCHOBHBIX 33124 IIKOJIbHAsE OMOIHOTeKA!

4.1. OcymecTBisieT OCHOBHbIE (YHKIMH OMOMUMOTEKHM — oOpa3oBareibHas, WHGOpPMAalMOHHAs,
KYJIbTypHasl.

4.2. @opmupyer ¢oHA OUOIMOTEYHO-MH(DOPMAIIMOHHBIX  PECypcoB  00Ime0o0pa3oBaTeIbHON
OpTaHU3aINH

e KOMIUIEKTYET  YHHUBEpCaIbHBIH  (OHJI  y4yeOHBIMH, XYAOKECTBEHHBIMHM,  HAyYHBIMH,
CIPAaBOYHBIMH, TEJArOTUIECKUMHU U HAYYIHO-TIOMYJISIPHBIMHU JTOKYMEHTaMH Ha TPaJUIIMOHHBIX
U HEeTPaJMIMOHHBIX HOCUTENsX uHpopMmanuu, yuutbiBas DegepanbHblii  CHHCOK
SKCTPEMHMCTCKON  JIMTEPaTyphbl, 3alpelieHHOM K paclpoCTpaHEHHIO Ha TEPPUTOPUHU
Poccutickoii denepanuu, yreepxacHHbl DenepanbHbIM OPraHOM UCIIOIHUTEIBHON BIIACTH;

e monoiHseT GoH] MHPOPMAMOHHBIMU pecypcaMu cetu MHTepHeT, 6a3aMu 1 GaHKaMU JaHHBIX
APYIUX YYPEKIACHUN U OpraHu3aluii;

e OCYIIECTBIISIET pa3MelleHUe, OPraHU3al1I0 U COXPAaHHOCTb JOKYMEHTOB.

4.3. Co3gaet nH(MOPMALIMOHHYIO MTPOTYKITHIO:

e OpraHM3yeT U BeAET CIpaBOYHO-OMOIMorpaduueckuii ammapar: kaTajgoru (andaBUTHBIH,
CHCTEMaTUYeCKHil), KapTOTEeKH (CUCTEeMaTHUECKyI0 KapTOTeKy CTaTed, TeMaTuyecKue
KapTOTEKH), 3JEKTPOHHBIM Karajor, 0a3pl JaHHBIX MO Npoduiaro 00meodpazoBaTeIbHON
OpraHu3aIuy,

e pa3pabaThiBaeT pEKOMEHJaTellbHble Oubnuorpapuyeckue mocoOus (CIHCKH, 0030pHI,
yKa3aTesu U T.I1.);

e oOecneunBaeT HH(OOPMHUPOBAHHE MOJIb30BaTENEH 00 MHPOPMAIIMOHHON MPOTYKINH.

4.4. OcymectBuser aud¢epeHIupoBaHHOe  OUOIMOTEUHO-UH(POPMAIMOHHOE  OOCITyXKHUBaHHUE
00yJaronmxcs:

e 00cmyxuBaHME yUTaTeNeil Ha aDOHEMEHTe, B UNTAJIbHOM 3aJIe;

e mperocTaBisieT HH(GOPMALMOHHBIE PECYPChI Ha PAa3IMYHBIX HOCUTENSIX HA OCHOBE U3YyUEHUS UX
MHTEPECOB U NH(OPMAIIMOHHBIX TOTPEOHOCTEIH;

e CO3Ja€T YCIOBHS JUIsl peald3alli CaMOCTOSITEIbHOCTH B OOY4YeHHMH, IIO3HaABaTEIbHOM,
TBOPYECKOH JIeATEILHOCTH C OMOPOil HA KOMMYHHUKAIIUIO;



e CIOCOOCTBYET pa3BUTHIO HAaBBIKOB caMOOOyueHUs (y4yacTue B CETEBBIX OJUMIIMAMAX,
TEJIEKOMMYHUKAI[MOHHBIX TPOEKTaX B CUCTEME TUCTAHIIMOHHOTO OOyUYEeHHUS);

e OpraHu3yer oOyueHue HaBbIKAM HE3aBHCHMOTO OMOIMOTEYHOTO MOJIb30BATEN U MOTPEOUTEINs
uHpOpMalUY, COACHCTBYET MHTErpallMd KOMIUIEKCAa 3HAHWH, YMEHHH M HaBBIKOB PabOThI C
KHUTOHN 1 nH(pOpMaIueH;

e OKa3blBaeT MH(POPMALMOHHYIO HOJJIEPKKY B PEILICHUH 3a]ay, BO3HUKAIOIIUX B MPOLECCEe MX
yueOHOM, caM000pa30BaTEIHHON U IOCYTOBOH JIEATEILHOCTH;

e OpraHu3yeT MacCOBbIE MEPONPUATHSI, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOLIEH, U YUTATEIbCKON
KYJIBTYpBI IMYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIIIICHHS.

45. OcymectBiuser auddepeHpoBaHHOe OMOIMOTEYHO-UHPOPMAITMOHHOE  OOCITY)KHBaHUE
MeIarOrMYecKMX PabOTHUKOB:

e BbIABISET HUHPOPMALMOHHbIE NOTPEOHOCTH U YAOBJIETBOPSAET 3alpoChl, CBSI3aHHBIE C
o0y4eHHeM, BOCIUTaHUEM U 3[J0POBbEM JICTEH;

e co3JaeT O0aHK Iejarornyeckoi MHQGOpMaluu Kak OCHOBBI €IMHOM MH(POPMALMOHHOMN CITy>KOBbI
00meo0pa3oBaTeIbHOM  OpraHW3alMd, OCYIIECTBISET  HAKOIUIGHHWE, CHCTEMAaTHU3aIlHUI0
uHpOpMaLKU 10 IpeAMeTaM, pa3jienaM U TeMam;

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 1O (POPMUPOBAHHUIO WH(OPMAITMOHHON KYJIbTYPHI.

4.6. OcymectBuser auddepeHupoBaHHoe  OUOIMOTEUHO-UHPOPMAIIMOHHOE  OOCITYKHBaHHE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH) 00yUaroIuXCsi:

e YIOBJETBOPSAET 3alpoChl IOJb30BaTelNed W HUHPOPMHUPYET O HOBBIX IOCTYIUICHHSIX B
OnOIMOTEKY;

e KOHCYJbTHPYET 110 BOIIPOCaM Y4€OHBIX M3JIaHUH ydaluxcs MIKOJIbI.

4.7. OcyuiecTBisieT BBEJECHHWE HEOOXOIMMOM OKYMEHTAIMKW MO Yy4eTy Oubimuorednoro ¢doHaa u
00CITy’)KUBAaHHIO YUTATENEH B COOTBETCTBUH C YCTAHOBJIEHHBIM HOPSIIKOM.

4.8. TIpoBOAMT MOMYJISIPU3AIMIO JIUTEPATYPHI C TIOMOIIBI0 HHANBUIYAIBHBIX, TPYIIIOBBIX U MacCOBBIX
dbopMm paboTsl (Oecen, BbICTAaBOK, OubIHorpaduyeckux 0030pOB, OOCYXKACHUM KHHUT, YHTATEIHCKUX
KOH(EepEeHIM, TUTepaTypHbIX BEUEPOB, BUKTOPUH U Jp.).

4.9. OGecrieunBaeT COOTBETCTBYIOLINI CAaHUTAPHO-TUTHEHUYECKUI PEKUM U OJIaronpUsTHbIE YCIOBUS
JUTSL OOCITY)KUBAHMSI UATATEIIEH.

4.10. ITpoBOAMT M3yYEHHE COCTOSIHUS YUTATEIBCKOTO CIIpOca (CTENEHH ero yIOBJIETBOPEHHMSI) C 11EIIBIO
(hopMHPOBaHUS ONTUMAJILHOTO cOCTaBa OMOINOTEUHOTO POHA.

4.11. CucremaTruecku HHQOPMUPYET YUTATENIEH O AEATEIBHOCTHU IKOIbHOM OMOIMOTEKH.

4.12. @opmupyer OUOIMOTEYHBIN aKTHB, TPHUBIEKAET 4YWTAaTeled K ydacTuio B paborte
COBEIIATEIBHOI0 OpraHa — OMOJIMOTEYHOI0 COBETA U AKTHUBA YUTATENEH.

4.13. OGecrieunBaeT TpeOyeMbIil PEKUM XpaHEHHS M COXPAHHOCTH OMOIMOTEYHOrO (OHIA, COTIIACHO
KOTOPOMY XpaHeHHEe YIeOHUKOB OCYIIECTBIISAETCS B OT/AEIbHOM MOMEIEHUH.

4.14. Opranuzyer paboTy MO coxpaHHOCTH OubnuoTeuHoro Qonaa oOIE00pa3oBaTEIBLHOM
OpraHu3aIMH.

5. Opranusanus 1esiTeJIbHOCTH OUOIHOTEKH

5.1. bubnuoreyHo-uHpOpMaIIMOHHOE OOCITYy)KMBAaHUE OCYIIECTBISACTCS Ha OCHOBE OMOIMOTEUHO-
WH()OPMALIMOHHBIX ~ pecypcoB B cooTBeTcTBUU ¢  DenepanbHbIMU  TOCYIApCTBEHHBIMH
00pa3oBaTeNFHBIMU CTaHIAPTaMH, Y4eOHBIM M BOCIHTATEIHHBIM IUTAHAMH MIKOJBI, MPOrpaMMaMH,
MPOEKTaMHU U IJIAHOM pabOTHI IKOJIbHOM OHMOIMOTEKH.

5.2. CnoHCOpCKas TOMOIIIb, TIOJydeHHAass OMOJIMOTEKON B BHJIE IIEJIEBBIX CPEACTB Ha KOMILJIEKTOBAHHE
¢dboHma U 3aKynKy 00OpyIOBaHUS, HE BIEYET 32 COOON CHIIKEHHS HOPMATHUBOB M (MJIH) a0COITIOTHBIX
pasmepoB (uHaHCHpOBaHHS U3 Oromkera. JleHexHBIE CpeacTBa 3a CHAHHYIO OMOJIMOTEKOU
MakyJnaTypy pacxoAyloTCs Ha YIydllIeHHe MaTepHalbHO-TEXHUYECKOH 0a3bl OMOIMOTEKH, MOAMHUCKY
poeCCHOHATBHBIX N3JaHUH, KOMIUIEKTOBaHHE (DOH/IA TOKYMEHTOB.

5.3. OO0ueoOpa3zoBarenbHasl OpraHM3allds CO3JACT YCIOBHUA Ui COXPAaHHOCTH aIlmapaTypsl,
000pyI0BaHUS ¥ UMYIIIECTBA IIKOJIBHOU OMOIMOTEKH.



5.4. OTBeTCTBEHHOCTh 33 CHUCTEMATUYHOCTh M KadeCTBO KOMILIEKTOBAaHUS OCHOBHOTrO (oHJa
OMOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOTO (POHIAa B COOTBETCTBHHM C (helepalbHBIMH TIEPEUHSIMH
y4eOHUKOB U y4eOHO-METOUYECCKIX M3JIaHUH, CO3/IaHue HEOOXOTUMBIX YCIOBHM IS ACSTEIbHOCTH
OuOIMOTEKH HECeT MAUPEKTOp IIKOJIbl B COOTBETCTBUM C YCTaBOM o00IIe00pa3oBaTeabHON
OpraHH3aIlHH.
5.5. Pexum paboThl OMOIMOTEKH OMpEnesseTcs IMeaaroromM — OWOIMOTeKapeM B COOTBETCTBHHU C
MpaBWJIaMU BHYTPEHHETO pacropsika o0ieo0pa3oBaTeIbHOM OpraHu3aliu.
5.6. IIpu onpeaenennn pexxuma paboThl OMOIMOTEKH IPEIyCMaTPUBACTCS BBIJCIICHHE:

* JIByX 4acoB pabodero BpeMeHH €:KEAHEBHO HA BBIMOTHEHUE BHYTPUONOINOTEYHON PabOTHI;

* OJHOTO pa3za B MECSI] — CaHUTApHOIO JHS, B KOTOPBIM OOCIy)XHBaHHE IOJb30BaTeleld He

MIPOU3BOJIUTCS;
* HE MeHee OJHOro pa3a B MECsI] — METOJANYECKOTO JHS.

6. Opranusanus, ynpasJjieHue U ITaThbl

6.1. OGmee pykoBOJACTBO OMOIMOTEKOW M KOHTPOJb 32 €€ JACSITEIbHOCTBIO OCYIIECTBISIET TUPEKTOP
IIKOJIbI, KOTOPBIA yTBEP>KJIa€T HOPMBI M TEXHOJIOTUYECKUE JIOKYMEHTHI, TJIaHBl U OTYETHI O pabote
Ooubnmoreku. JIMpeKTOp HECET OTBETCTBEHHOCTH 32 BCE CTOPOHBI JACSITEIBHOCTH OMOIMOTEK, B TIEPBYIO
ouepenb, 3a KOMIUICKTOBAaHME M COXpaHHOCTh ee (GoHIa, a Takke 3a co3gaHue KOoMQOPTHOM
MHGOPMAIIMOHHOMN CPEJIbI IJIs1 YATATEIICH.

6.2. PykoBoacTBO OHOIMOTEKON OCYyIIECTBISET 3aBeAyrolmui Oubnmorekod (memaror —
OuOIMOTEeKaph), KOTOPHIM HECET OTBETCTBEHHOCTh B TMPEAEIaX CBOCH KOMIETCHIMH Mepen
JUPEKTOPOM IIKOJIBI, OOYYAIOIIMMHUCS, UX POAUTENSIMU (MHBIMU 3aKOHHBIMH TPEICTaBUTENSIMHU) 3a
OpPTaHU3aIMI0 M PE3yJbTAThl JESATEIHLHOCTH OHOIMOTEKH B COOTBETCTBHHM C (YHKIMOHAILHBIMHU
00513aHHOCTSIMU, IPEYCMOTPEHHBIMH KBaTHU(UKAIMOHHBIMU TPEOOBAHUSIMHU, TPYIOBBIM IOTOBOPOM U
YcraBom 0011e00pazoBaTeIbHON OPTaHU3AIIHH.

6.3. 3aBenyrommii Oubnamorekod (memaror — OWUONMOTEKapb) Ha3HAYAETCS JIUPEKTOPOM
0011e00pa30BaTeIbHON OpraHU3alNH, SBISAETCS YWICHOM IEJaroriyecKoro KOJUIEKTHBAa M BXOJIUT B
COCTaB I€Jarorn4eckoro COBETa MIKOJIbI.

6.4. 3aBemyrommii OuOMMoOTEKO# (Temaror — OMOIMOTEKAaph) OTBEYAET 3a OPTraHU3ALUIO0 PAOOTHI
OMOIMOTEKH U PE3yNIbTAThI €€ JIeATEeIHbHOCTH, COCTABISET TOAOBhIE TUIAHBI U OTUET O padoTe, KOTOphIe
oOcyxnatorcss Ha IlemarornueckoM COBET€ M YTBEPKAAIOTCS AUPEKTOpoM. ['0foBOM miaH paboThI
OUOINOTEKHU SABISETCS YacThio o01ero rojgosoro miana ['bOY.

6.5. Ha pabory B Oubmmoreky I['BOY mnpuHMMarOTCS JWIA, WMEIONINE HEOOXOJAUMYIO
npodeccnoHalbHYI0  MOATOTOBKY,  COOTBETCTBYIOLIYIO  TpeOOBaHMSIM  KBATU(PUKAIIMOHHOM
XapaKTEPUCTHKH MO JOJDKHOCTH U TOJIYYEHHOHW CIIEIUATBHOCTH, MOITBEPKICHHYIO JOKYMEHTaMH 00
00pa3oBaHUM U (UJIH) KBaTH(UKaLUK.

6.6. I'padmk pabOTHI MIKOJEHON OMOIMOTEKH YCTAaHABIMBACTCS B COOTBETCTBHHM C PACIHUCAHUEM
pabotel [BOY «IIKOJIA Ne 4 T'. O. TOPE3». [/Ia uaca paGouero AHs BBLAETSETCS HA BBIMOJIHEHHE
BHYTpHU OMOIMoTedHON paboThl. OJIMH pa3 B MecAll B OMOINOTEKE MPOBOUTCS CAHUTAPHBIN JIE€HbD.

6.7. lltar 6ubGMMOTEKM W pa3Mepbl OMIIATHI TPy, BKIOUYas JOIMJIAThl U HAJ0AaBKU K JIOJDKHOCTHBIM
OKJIaJlaM, yCTaHABJIUBAIOTCS B COOTBETCTBUU C JICHCTBYIOIIMMH HOPMATHBHBIMH TIPAaBOBBIMH
JOKYMEHTaMH C y4e€TOM 00bEMOB U CII0)KHOCTH PadoT.

6.8. TpymoBble OTHOIICHHS PAOOTHUKOB OHOMHMOTEKH W 00MEe0o0pa3oBaTeILHON OpTraHHU3aAIMH
PETYIHUPYIOTCST TPYAOBBIM JOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JOJKHBI MPOTUBOPEUUTH TPYIAOBOMY
3akoHoJaTenbCcTBy Poccuiickoit denepanuu.

6.9. 3aBenytomuii 6nbIUOTEKOH (Tegaror — OMOIMOTEKAPh) MOANEKHUT ATTECTAIUU B COOTBETCTBUH C
MOPSIAKOM, ycTaHOBJIEHHBIM [IpaButensctBom Poccuiickoit ®@enepannu, NOHKEH YIOBIETBOPSTH
TpeOOBaHUSAM COOTBETCTBYIOIIUX KBATH(PUKAIIMOHHBIX XapaKTePUCTUK, Y cTaBa u [lomoxeHus.

6.10. bubnworeuynslii pabOTHHK JOJHKEH CTPOro coOJIroaaTh Hactosiee IlooskeHue, mpaBWiia U
TpeOOBaHUS OXpaHbl TpyJa W TMOXKApHOW OE30MacHOCTH B TOMEIICHUH OWOIMOTEKH U B
o011eo0pa3oBaTeIbHON OpraHU3aIiy.

7. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTh PA0OTHUKOB OMOJIHOTEKH



7.1. llenaror — OuGIHMOTEKAPh UMEET MPABO:

CaMOCTOSITENIbHO BBIOMpaTh (HOPMBI, CPEACTBA W METOAbI OMOIMOTEUHO-UH(OOPMAITMOHHOTO
oOcykuBaHUS 00pa30BaTEILHON U BOCIIUTATEIBLHOW JIEATEIHHOCTH B COOTBETCTBUU C LIETSIMU
W 3a7adaMu, YyKa3aHHbIMH B HactosmeM Ilomoxkenun u VYcrtaBe o00pa3oBaTeinbHON
OpraHH3allvy;

IPOBOAWTh B YCTAaHOBJICHHOM TMOpsiAKe (HhaKyJIbTaTUBHBIE 3aHATUSA, YPOKU M KPYKKHU
6ubnmoTeyHo-O0ndauorpaduIecKux 3HAaHUN U HHPOPMALIMOHHON KYIIbTYPBI;

OTpeeNATh UCTOYHUKN KOMIUIEKTOBaHUS HH(POPMAIIMOHHBIX PECYPCOB;

U3bIMaTh U PEATU30BBIBATh JJOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C MHCTPYKIIUEH MO yUETY
oubmmoTeyHoro GoHma;

OTpECNATh B COOTBETCTBUU C TPAaBHIAMHU TIOJIb30BaHUS OHOIMOTEKOH, YTBEPKICHHBIMU
JUPEKTOPOM IIKOJIBI, U IO COIJIACOBAHUIO C POAUTEIHCKUM KOMHUTETOM BBl M pa3Mepbl
KOMITEHCAITNH yIep0a, HAHECEHHOTO TI0JIb30BaATEIISIMA OUOIMOTEKH;

B3bICKMBAaTh B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOJATEIBCTBOM  KOMIICHCALIUIO
ymep6a, HAaHECEHHOTO 10JIb30BATEISIMU OoubImoTeKH, 3a HECOBEPIICHHOJETHUX
T0JIb30BaTeJIe OTBETCTBEHHOCTh HECYT 3aKOHHBIE MTPEICTABUTEIH;

BHOCHTH TPEIJIOKEHUS TUPEKTOPY IIKOJIBI 10 COBEPIICHCTBOBAHUIO OIUIATHI TPYJa, B TOM
guciie Haa0aBOK, JIOIUIAT U MPEMUPOBaHUS PAOOTHUKOB OMOIMOTEKH 32 JIOMOJHUTEIHHYIO
paboTy, HE BXOMSIIYID B KPYT OCHOBHBIX OOS3aHHOCTEH paOOTHUKOB OWOIHMOTEKH; TIO
KOMIICHCAI[MOHHBIM ~ MEpOMPUATUSAM, CBA3aHHBIM C  BPEIHBIMH  YCIOBUSAMH  TpyJa
(bubnHMoTeYHas MBLTh, MPEBBINICHUE HOPMATHBA PA0OTHI HA KOMIIBIOTEPE).

y4acTBOBATh B YIPaBIECHUHU 00I111€00pa30BaTEIbHON OpraHu3alKel B MOPSAKE, OMpPEaesiieMOM
YcraBowm;

Ha aTTECTAllMIO COTJIACHO MOPSAKY, U3JI0KEHHOMY B COOTBETCTBYIOIIMX HOPMATHBHBIX aKTaX
IIpaBurenscrBa POD.

OBITH TPEICTABICHHBIMU K pa3NUYHbBIM (opMaM MOOMIPEHUs, HarpajaM U 3HAKaM OTIWYHS,
MPEAYCMOTPEHHBIM 7151 PAOOTHUKOB 00pa30BaHus U KyJIbTYpPHI;

y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit ®exepanuu B padote
OMOIMOTEYHBIX aCCOLHMAIIAI NI CO30B.

7.2. Ilenaror-6mbnuorexkaps 00s3aH:

00ECTIeYnTh IOJIb30BATEISIM BO3MOXKHOCTH Pa0OTHI ¢ WH(POPMALMOHHBIMH peCcypcamu
OMOINOTEKH;

UH(POPMHUPOBATH TOJIH30BATENCH O BUIAX MPEIOCTABIIEMbIX ONOIMOTEKOH YCIyT;
¢dopmupoBaTth (QOHABI B COOTBETCTBHUM C YTBEPXKICHHBIMH (hefepalbHbIMU TE€PEUHIMU
yueOHBIX M3JaHMi, 00pa3oBaTeIbHBIMU MpPOrpaMMaMu 00I1€00pa30BaTEIbHON OpraHU3aliH,
MHTEpEeCcaMu, MOTPEOHOCTSAMH U 3alpOCaMH BCEX KaTeropHuid MoJIb30BaTeNeH;
COBEPIIEHCTBOBaTh MH(POPMAIIMOHHO-OMOIHOTpaduueckoe U OHOIUOTEYHOE OOCITYKHBAHHE
MOJIb30BaTeNeH;

o0ecreunBaTh COXPAaHHOCTh HCIIOJIb30BAHMSI HOCHUTENEH MH(OPMAIUHN, WX CHCTEMaTH3AIHIo,
pa3MelleHe U XpaHeHHe;

o0OecrieunBaTh peKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMU IOJIb30BaTeNe U paboToi
IIKOJIB;

BECTH JOKYMEHTAIMIO OMOJMOTEKM W OTYHUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE TEpen
JTMPEKTOPOM 00111€00pa30BaTENIbHOM OpraHnu3aluy.

7.3. 3aBenytromuii 6UOIMOTEKOH (TIegaror — OMOINOTEKaPh) HECET OTBETCTBEHHOCTH!

3a COONIOJIEHWE TPYAOBBIX OTHOIICHHH, PErIaMeHTHPYEMBIX 3aKOHOIATEIILCTBOM O TPYIE,
[IpaBunamu BHYTPEHHETO TPYAOBOTO PACIOPsIKa B LIKOJIE, TPYIOBBIM JIOTOBOPOM.

3a BBINIOJTHEHUE (PYHKIUN, IPEeTyCMOTPEHHBIX HacTosAmmuM [lonoxeHuem.

32 COXpPaHHOCTb OMOMMOTEYHBIX (OHIOB B TMOPSAIKE, MPETYCMOTPEHHOM JIEHCTBYIOUIUM
3akoHoJaTenbcTBOM Poccuiickoit deneparum.



8. [IpaBa u 00sI3aHHOCTH NMOJIL30BaTeJIeil OUOJIHOTEKH
8.1. ITonp3oBaTeNM MIKOIBLHON OMOIMOTEKH UMEIOT MTPaBO:

* MOJy4aTh TOJHYH HH(POpMAIMIO O cocTaBe OuOIHOTEeYHOro (GoHIA, HHPOPMAIMOHHBIX
pecypcax v IpeoCTaBIIsAEMbIX OMOIHMOTEKON IIKOJIBI YCITyTrax;

*  TOJB30BATHCS CIPABOYHO-OMOIMOrpaduyeckuM annapaToM ONOINOTEKH;

*  TOJyYaTh KOHCYJIbTAI[HOHHYIO IOMOIIb B IIOUCKE U BEIOOPE HCTOUHUKOB MH(OPMAIIHH;

* TMOJy4aThb BO BPEMEHHOE IIOJIb30BAaHWEC HAa a0OHEMEHTE W B YHUTAJIHLHOM 3aji¢ IEeYaTHBIC
U3JIaHHS, AyJHOBU3YaJIbHBIC IOKYMEHTBI M IPYTUe HCTOYHUKU HH(DOpMAaIIH;

*  [POJJICBATh CPOK MOJIH30BAHUS JOKYMEHTAMH U JIUTEPATYPOK;

*  y4acTBOBAaTh B MEPONPHUSATHUSIX, IIPOBOJUMBIX IIKOJIBHOW OMOIMOTEKOH;

* oOpamarbes It pa3penieHus KOHQIUKTHOW CUTYaIlMU K JUPEKTOPY IIKOJIBI.

8.2. [Tonb3oBaTenu MKOIbLHOM OMOTUOTEKH 00SI3aHbI:

*  coOmOIaTh MpaBUia MOIH30BAHUS OMOIMOTEKOI;

* OCpeKHO OTHOCHUTHCS K IMPOU3BEIACHUSM Ie4aTd (HE BBIPHIBATh, HE 3aru0arTh CTPAHUII, HE
JeNlaTh B KHUTAX TOJYCPKUBAHUMN, MIOMETOK), HHBIM JOKYMEHTaM Ha Pa3UYHBIX HOCHUTEIISX,
000pYyI0BaHUIO, HHBEHTAPIO;

*  [OJIB30BATHCS IICHHBIMHU U CIIPABOYHBIMH JIOKYMEHTAMH U JIUTEPATYPOU TOJBKO B IMTOMEIICH HH
OMOJIMOTEKH IIKOJIBL;

e yOemUThCS TIPU TIOJYYCHUU KHUT B OTCYTCTBHH Je(DeKTOB, a Tmpu OOHApYKECHUU
npouHdopMupoBath 00 3ToM paboTHHKa O6uOIHOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE
ne(eKThl B CIaBAEMbIX KHUTAX HECET MOCIICAHHM MOJIb30BaTEeb;

*  PACIUCHIBATBHCS B YUTATEIBCKOM (DOPMYIISipe 3a KaKIYIO MOJYUYCHHYIO KHUTY (MCKIIOYCHHUE:
oOyuatomuecs 1- 4 kiaccoB);

* BO3BpallaTh KHUTH B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH,

*  3aMCHSTHh JOKYMEHTHI OMOJIMOTEKH B CIlydae MX YTPAThl WM IMOPYU UM PABHOIEHHBIMH, JTNOO
KOMIICHCUPOBATh yIepO B pa3Mepe, YCTAaHOBJICHHOM MIPaBUJIaMHU TI0JIb30BaHUs OUOIMOTEKOIA;

* TMOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOH 1O WCTEUYCHUU CpoKa OOydeHus Wik paboThl B
00111e00pa30BaTeIbHON OpraHu3aIH.

9. [Mopsinok MO/Ib30BaHMS HIKOJILHOMH OUOIHOTEKOI

9.1. 3anuche 00yyarOmMUXCsi U MEAArOTHYECKUX PAOOTHUKOB HIKOJIBI B OMOIMOTEKY MPOHU3BOIUTCS B
WHIUBUAYAILHOM TIOpSAKE, a poauTenel (MHBIX 3aKOHHBIX MPEACTAaBUTENEH) 00yJaromuxcs — Mo
MacHopTy.

9.2. Ilepeperucrpanus noab3oBareneid OUOINOTEKH TPOU3BOIUTCS €KETOTHO.

9.3. JlokyMeHTOM, TOJTBEPKIAIONIMM IPABO TOJIH30BaHUS OWOIMOTEKOW, SBISETCS UYUTATCIIbCKHIMA
bopmyssp.

9.4. Ywurarensckuii ¢GopMyssip (GUKCHPYET JATy BBIJAYH ITOJIH30BATEII0 JOKYMEHTOB W3 (hOHJA
OUOIMOTEKH U MX BO3BpAILEHUS B OUOIHOTEKY.

9.5. Pabora ydJacTHHKOB OOpa30OBaTENbHOW [EATEIPHOCTH Ha KOMIBIOTEpE B OMOIMOTEKE
MIPOU3BOJIUTCS B MPUCYTCTBUU MIeJarora — OMOInoTeKaps.

9.6. Paspemaercs pabora 3a OJHMUM TIEPCOHAIBHBIM KOMIBIOTEPOM HE 0o0jee IBYX YEIOBEK
OJTHOBPEMEHHO.

9.7. ITo Bcem BompocaM moncka WHGOpManuu B ceTH VHTEpPHET MOJIb30BaTelh MOXKET 00pamarbes K
negarory — 6ubianoTeKapio.



9.8. 3anpemaercs ofpaiieHue K pecypcam cerd VIHTEpHET, NMpeanonaraioluM Omiatry u K
pecypcam, ykasaHHBIM B De/leparbHOM CIHCKE SKCTPEMUCTCKOH TUTEPaTyPBI.

9.9. PaboTa 3a KOMITBIOTEPOM B YHTAITBHOM 3ajle MIKOJIbHOMW GHOIHOTEKH TIPOU3BOAUTCS COTJIACHO
YTBEPK/ICHHBIM CAHUTAPHO-THIHEHHYECKMM TPeOOBaHHAM, a TAKKe INpaBUIaM OXpaHbl TPyAa H
MoKapHO# Oe30MacHOCTH.

10. 3aka0uHTeIbHBIE M0JI0KEHHS

10.1. Hacrosimee Ilonoxkenue o0 MKONbHOM OuOIHMOTEKe ABIAETCS JIOKATbHBIM HOPMATHBHBIM
aKToM, TIPHHMMaeTcsi Ha IlearoruveckoM coBeTe WIKOJIBI M yTBEpXkaaercs (1ubo BBOIMTCHA B
nelicTBHE) IPUKA30M JUpeKTopa 0011e00pa3oBaTeIbHON OpraHu3alliy.

10.2. Bce W3MeHeHWs W IONOJHEHHs, BHOCHMBle B Hactosiee [lonoxenue, odopMISAIOTCS B
IMCBMEHHOM (opMe B COOTBETCTBHHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccmifckoi
Oenepanum.

10.3. Ilonoxenue o 6ubamoreke 'BOY «ILIKOJIA Ne 4 T. O. TOPE3A» mpuHHMaercs Ha
Heomnpe/eleRHbI cpok. V3MeHeHust W J0TOIHeHHs K [l0JOKEHHIO TPUHUMAIOTCS B MOPSIKE,
npeaycmorpensom 11.10.1. nacrosimero ITonoxeHus.

10.4. Ilocne npunsaTHs IlonokeHHs (MM H3MEHEHMH M JONOJHEHHH OTAENBHBIX IYHKTOB H
pa3/IeNioB) B HOBOM peakiiy Mpe/IbIylas pelakius aBTOMAaTHIECKH yTPAaIHBaeT CHITY.




